No0.21023/05/2024-PP
GOVERNMENT OF INDIA
Ministry of Home Affairs
[Police Division-II]
Pers.Policy Desk

sk

North Block, New Delhi, 110001
Dated 18"  April, 2024

To

1. The Secretaries to Government of India

2. The Chief Secretaries and DsG(P) of all States / UTs.

3. The Directors - IB/CBI/SVPNPA/SPG/NEPA/NICFS/CFSL/DCPW/NTRO.

4. The DsG -BSF/CRPF/ITBP/CISF/NSG/RPF/BPR&D/SSB/NCB/NIA/Assam Rifles

Subject: Nominations for various posts in the United Nations Regional Office for Central
Africa (UNOCA) and in the Police Component of the United Nations Multidimensional
Integrated Stabilization Mission in the Central African Republic (MINUSCA).

Sir/Madam,

Permanent Mission of India to United Nations (PMI to UN) has forwarded a
communication from the UN seeking nominations of individual police officers in active service
for appointment on secondment for a period of one year in the following posts:-

S.No | Post Title , Level, and JOB | Organization and Duty Station No of Posts
Opening No

1 UN Senior Police Adviser, P-5 | United Nations Regional Office for | 03
2024-UNOCA-31007770-DPO Central Africa (UNOCA),

Libreville

2 Chief of Operations, P-5 01
2024-MINUSCA-89649 -DPO

3 Criminal Investigations | United Nations Multidimensional | 01
Specialist, P-4 Integrated Stabilization
2024-MINUSCA-89695 -DPO Mission in the Central African

4 Police Advisor (Strategic Policy | Republic (MINUSCA) 01

and Planning Officer), P-4
2024-MINUSCA-89696-DPO Bangui

5 Reform Coordinator, P- 4 01
2024-MINUSCA- 20972-DPO

6 Training Coordinator, P- 4 01
2024-MINUSCA- 20973-DPO

7 FPU Coordinator, P-4 01

2024-MINUSCA- 20974-DPO




2: The job description along with the requisite eligibility criteria/qualifications for
the above said posts is enclosed/attached with this letter for reference. Please note that
for all the above seven posts, in addition to knowledge of English, fluency in oral
and written French is also required. It is strongly recommended that authorities
carefully submit only those candidates/officers meeting all requirements for the
positions outlined in attached job opening. The requirements given in the Annexure-I
must also be ensured.

34 Nomination of eligible and willing officers in the rank of DIG/IG for P-5 level
and SP/DIG for P-4 level active in police service for the above said post may be forwarded
through proper channel to this Ministry by 25® June, 2024 along with the requisite documents
duly signed and completed in all respects as mentioned in Annexure-1 & II. The nominations
without Vigilance clearance and Cadre Clearance (for all Officers) from respective
Ministries/Departments/State or UT/Organizations' shall be summarily rejected. Applications
received through proper channel only i.e. through Home Department (State)/ approval of Head of
Organization/ UT division in case of AGMUT cadre officers, will be entertained. Applications
received after the deadline specified i.e. 25.06.2024 will not be considered.

4. The duly completed and signed Personal History Profile (P-11), Employment of
Academic Certification (EAC), and Human Right Certificate along with forwarding letter
including APAR/ACR gradings of last five years (only gradings, not need to send copy of
ACR) of each nominated candidates are required to be submitted in separate files (PDF format
only) through E-mail at police2-un@mha.gov.in before the last date i.c 25.06.2024

<) As part of the Digital India initiative, all necessary documents must be submitted digitally
only via the email mentioned above, and no hard copies or physical documents are to be sent.

Yours faithfull

Encl: As above

Juhi Verma)
Director (Pers-Coord)

Copy to:-

1. The Chief Secretaries of UTs and Commissioner of Police, Delhi :- Kindly note that the
nominations are to be submitted through UT Division, MHA only.

2. Commissioner of Police Mumbai, Kolkata, Chennai and Bangalore:- kindly note that the

nomination are to be forwarded through respective State Government only.

¥ JS (UNP), MEA, JNB (A-wing), New Delhi-110011

4, SO (IT), MHA- With the request to upload the above communication on MHA website
(Police Division-II (Secondment vacancies) and also under “what’s new™ .



Annexure-I

Other requisite requirements

A.United Nations Personal History Profile (PHP) form (P.11) duly completed
typed(not hand-written) and signed by the nominated candidate.

B.United Nations Employment and Academic Certification [attachment to
personal history profile (P-11)] Form duly completed and signed by the
nominated candidate as well as the relevant local / nominated authority. The
EAC submitted without the signature of Designated Authority of concerned
Force results in rejection of nomination. Hence, the forwarding authority
should ensure that the EAC is duly signed by the applicant as well the
Designated Authority of Force. All requisite details i.e position for which
applying, job opening number, date of commission, degrees and academic
distinctions and all other requisite details should be filled properly. If
candidate wishes to apply for several posts, the separate EAC and PHP
forms should be submitted for each post.

C.Personal details as per Annexure-II along with APAR/ACR gradings of
Last Five Years(Mandatory). No hard copies of ACR is required to sent.

D.Human Right Certificate (Performa Enclosed)

E.No format other than the specimen enclosed (duly typed) will be
entertained/accepted. Formats other than the prescribed one invites lot of
observations from UNHQ(UNDPKO) while finalizing the nominations..
Hand written PHP will not be entertained/accepted. It may be ensured that
the photographs of the officer applying for the post should be placed on the
front side of P-11 form and signature in the last page at relevant place.

F. The nominations without Vigilance clearance and Cadre Clearance (for all
Officers) from respective Ministries/Departments/State or UT/Organizations’
shall be summarily rejected.

G.Applications through proper channel only i.e. through Home Department
(State) and approval of Head of Organization will be entertained. Applications
received after the deadline specified will not be considered.

H.Concerned authorities may please ensure and advice their officers not to make

any direct queries with this ministry or UNHQ regarding selection. This
ministry will not entertain personal queries from individual applicants.




BlO- DATA Proforma

ANNEXURE-II
1. Name of Post(s) Applied
2. Job Opening Number Recent Passport
3. Name of the Officer(as per official documents) - Size Photograph
4. Designation/Rank, Organization, Pay scale/level

5. Present Place of Posting

6. In the case of officers on Deputation with other organization:-

Name of Parent Organization

Name of organization presently employed

Date of Deputation

Expected Date of repatriation to parent cadre/organization

5

NoC from Parent Cadre (if on deputation) mandatory :Yes/No/NA
. Date of Birth

Qo

9. (a) Education qualification
(b) Required qualification as per applied job/posts(Yes/NO)

10. Date of Joining Police Service
11.Date of Superannuation

12. Service/Cadre/Batch:-

13. Previous UN Experience

14. Other Foreign/international Experiences
15 Contact Details: Telephone No

Office

Residence

Mobile

E-mail
16. APAR/ACR Gradings of Last 05 years (mandatory):-
17. Outstanding Achievements, if any

18. Last Five(years) work profile/experiences
I hereby certify that, i fulfill the eligibility requirement notified for the post applied for

Signature of applicant



HR Certificate

(No any other language/format than mentioned below will be accepted)

*“The Deparlmcntforgamzatton of ......... is hereby confirming that M[Mrs . has
been neither convieted of, nor curr cntly under investigation or being prosecuted for, any. cmmnal
or disciplinary offence, or any violations of international human rights law or international
humanitarian law. The Department/Organization of ................... a/so certifies that it "i's not
aware of any allegations against the nominated candidates that they have committed or been
involved, by act or omission, in the commission of any acts that may amount to vmlnhons of
international human rlghts law or international humanitarian law.

To be signed by an officer

Not Below the Rank of DI@S_)_igqctor
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United 2 Nations

Job Opening for Position requiring official’s secondment
[from national governments of Member States of the United Nations Organization.
Appointments are limited to service on posts financed by the support account of peacekeeping

operations.
Post title and level UN Senior Police Adviser, P-5
Organizational Unit United Nations Regional Office for Central Africa
Duty Station Libreville
Reporting to Special Representative of the Secretary General for Central
Africa and Head of UNOCA
Duration 12 Months (with a possibility of extension)
Deadline for applications 07 -July- 2024
Job Opening number 2024-UNOCA-31007770-DPO

United Nations Core Values: Integrity, Professionalism and Respect for Diversity

RESPONSIBILITIES:

The Senior Police Advisor is a part of UN Regional Office for Central Africa with direct reporting line to the
SRSG for Central Africa and Head of UNOCA. The incumbent will be responsible for, but not limited to, the
performance of the following duties:

e Advise the Head of UNOCA of the general dynamics and trends in Central Africa with regard to
police, crime and law and order enforcement issues;

e Facilitate the establishment of a coordinated system between the Special Representative of the
Secretary-General and all states in Central Africa to gather information related to law and order
enforcement, organized crime, drug trafficking, human trafficking and cross-border criminality;

» Provide short and long-term analysis on developments affecting regional peace and security, as
well as the implementation of UNOCA’s mandate;

e Support the Special Representative of the Secretary-General in his consultations with regional
States and organizations on issues related to law and order enforcement, in particular organized
crime, drug trafficking, human trafficking and cross-border criminality;

* Promote and support, as appropriate, regional and sub-regional efforts to address the impact of
emerging security threats; support the development of regional police and law and order
enforcement strategies, as relevant;

e Establish and develop working relations between UNOCA and police and law and order
enforcement entities in the region; liaise with specialized UN and non-UN entities, including the
UN Office on Drugs and Crime and INTERPOL.

e Foster effective working relationships with other components of the Office, Peace and
Development Advisers (PDAs) in the region, UN Agencies, Funds and Programs, national
military/civilian authorities, the diplomatic community, international and multilateral
organizations, NGOs including civil society, media and other key stakeholders to ensure efficient
performance of the tasks and duties.



e Support UN Crisis Management Cells established by the Department of Political Affairs, as
required. '

e Represent the Office in meetings, as directed.

e Perform other functions as may be required by the Head of UNOCA within the framework of
mandate implementation.

COMPETENCIES:

Professionalism: Displays commitment to human rights and the ability to give the necessary prominence to
human rights; demonstrates competence in police matters at the strategic and command levels; ability to
identify issues, formulate opinions and provide recommendations through the use of sound judgment and
applying expertise to solve a wide range of problems related to law enforcement; possesses strong analytical
skills, and experience in information collection and management as well as excellent drafting and editing
skills with the proven analytical ability and experience in building information networks in a complex conflict
and post conflict environment; shows pride in work and in achievements; is conscientious and efficient in
meeting commitments, observing deadlines and achieving results; is motivated by professional rather than
personal concerns; shows persistence when faced with difficult problems or challenges; remains calm in
stressful situations; takes responsibility for incorporating gender perspectives and ensuring the equal
participation of women and men in all areas of work.

Planning & organizing: Develops clear goals that are consistent with agreed strategies; identifies priority
activities and assignments; adjusts priorities as required; allocates appropriate amount of time and resources
for completing work; foresees risks and allows for contingencies when planning; monitors and adjusts plans
and actions as necessary; uses time efficiently.

Communication: Speaks and writes clearly and effectively; listens to others, correctly interprets messages
from others and responds appropriately; asks questions to clarify and exhibits interest in having two-way
communication; tailors’ language, tone, style and format to match audience; demonstrates openness in sharing
information and keeping people informed.

Vision: Identifies strategic issues, opportunities and risks; clearly communicates links between the
Organization’s strategy and the work unit’s goals; generates and communicates broad and compelling

organizational direction, inspiring others to pursue that same direction; conveys enthusiasin about future
possibilities.

QUALIFICATIONS:

Education: Advanced university degree (master’s degree or equivalent) in Criminal Justice, Law, Law
Enforcement, Security Studies, International Relations, Political Science, Public Administration or other
related field. A first level university degree with a combination of relevant academic qualifications and
experience in police management, police administration and peacekeeping may be accepted in lieu of the
advanced university degree. Graduation from a police academy or similar law enforcement training institution
is required.

Work Experience: Candidate must be in active police service possessing a minimum of ten years (12 years in
absence of advanced university degree) of progressively responsible experience in law enforcement in a
national or international law enforcement agency at the strategic, operational and managerial level in one or
more following areas: crime management, including combatting organized crime, drug trafficking, human
trafficking and cross-border criminality; operations, law enforcement capacity building, strategic analysis of
crime trends and security situation, intelligence, crime prevention. Experience in strategic planning, program
management, reform and restructuring of law enforcement agency, policy development, research and



assessment is highly desirable. Experience in liaison and coordination among numerous and diverse
stakeholders, including regional organizations, particularly in international environment, is desirable. Previous
UN or international experience is an advantage. Qualifying years of experience are calculated following the
graduation from the national police /gendarmerie academy or similar law enforcement institution.

Rank: Senior/Chief Superintendent of Police, Colonel, other equivalent or higher rank.

Languages: English and French are the working languages of the United Nations Secretariat. For this
position, fluency in oral and written English and French is required.

Preference will be given to equally qualified women candidates.

Date of Issuance: 08 April 2024

In accordance with the Policy on Human Rights Screening of UN Personnel, all individuals who seek to serve
with the United Nations are requested to make “self-attestation” that s/he has not committed any serious
criminal offences and has not been involved in violations of international human rights or international
humanitarian law. The exact wording of the self-attestation is outlined in para. 5.2 of the above mentioned
Policy. The final decision on the selection of an individual to serve with the United Nations will also be
subject to human rights screening.

hitp://www.un.org/en/peacekeeping/sites/police
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United == Nations

Job Opening for Position requiring official secondment
Sfrom national governments of Member States of the United Nations Organization
Appointments are limited to service on posts financed by
the support account of peacekeeping operations

Post title and level Chief of Operations, P-5

Organizational Unit United Nations Multidimensional Integrated Stabilization
Mission in the Central African Republic (MINUSCA)

Duty Station Bangui

Reporting to Police Commissioner

Duration 12 Months (extendible)

Deadline for applications 08 July 2024

Job Opening number 2024-MINUSCA-89649-DPO

United Nations Core Values: Integrity, Professionalism and Respect for Diversity

RESPONSIBILITIES: MINUSCA’s mandate addresses the immediate challenges facing the country while
laying the groundwork for sustainable peace and security. In compliance with the UN mandate and under the
guidance and supervision of the MINUSCA Police Commissioner and within the limits of delegated authority,
the Chief of Operations will be responsible for the following duties:

Oversee and ensure that all aspects of the mandate are vigorously pursued through the effective and
efficient coordination of the activities of all MINUSCA Police staff;

Assist in developing and maintaining close professional relationships with the Central African
Republic’s Police, Gendarmerie and other law enforcement agencies in order to facilitate the
execution of the mandate;

Implement directives from the Police Commissioner and offer advice and comment as appropriate;

Assist in the deployment and activities of the Formed Police Units deployed throughout CAR in
consultation with the FPU Coordinator;

Managing, controlling, directing, supervising and deploying UNPOL officers in the mission
ciphasizing respect for diversity and in due couisideration for gender and national balance ;

Assist the Police Commissioner in the formulation and implementation of the police component action
plan and Concept of Operations;

Assist in planning and executing of police operations and advise the Police Commissioner with
appropriate inputs in relation to the operational issues in the implementation of the mission mandate;

Coordinate operational details of the Police component activities in the Mission, and submit reports to
UN Headquarters through the chain of command;

Maintain daily contact with the UN military component, plan for joint operations;

Make regular visits to the Sectors, team sites and UNPOL stations and observe the overall progress of
the Implementation Plans and the welfare and security concerns of UNPOL personnel on the ground;




» Establish and maintain a close liaison with the Sector Commanders on matters of operations, safety
and security in the sectors;

¢ Conducting periodic assessment with the aim of ensuring that the activities of the UNPOL units are
directed towards the achievement of the overall goal of the Mission;

e [Ensure that UNPOL personnel at all times conform to the highest standards of professional conduct
and personal behaviour. '

¢ Ensure operations support management of local Police/Gendarmerie officers and assist the head of
Unit in ensuring the delivery of a dynamic criminal information operations support services.

e Supervise and lead a team of national Police/Gendarmerie officers specializing in the field of criminal

information gathering support and all aspects of performance, welfare and discipline of all Operations
Support staff;

e Ensure the delivery of a dynamic operational support service to enhance the analysis of criminal
information and overall decision-making of UNPOL, and complement UNPOL's efforts for the
capacity development of the host state and its contributions to the joint mission analysis center
(JMAC).

e Assesse and review criminal information received, prioritize competing demands and ensure that
analysed information for both the strategic overview and tactical products is relevant, timely and of
the highest quality;

e Develop and cultivate effective working relationships with all relevant agencies and operational units
within the Mission, thus enabling a continuous flow of criminal information supporting National
Police/Gendarmerie aims and objectives.

¢ Ensure that appropriate policies are adopted and implemented in respect of criminal information
gathering, collation, analysis and storage and that high quality product are made available to the
appropriate law enforcement agencies;

e Collect information of incidents and crimes using generic police processes, produce mass data to
develop scenarios, based upon the analysis which, hypothesis of criminal activity could be developed;
and recommendations made for policing activity or potential new lines of enquiry;

e Prepare detailed reports and brief documents, as required.

¢ Disseminate good practice (including delivery of presentations), promote the role of operations
support within the mission and assisting the Head of Operations Support in the development of
relevant policies and procedures.

e Provide comprehensive transnational and organized crime analyses, establish close contacts and work
in partnership with related entities, such as INTERPOL, EUROPOL, ASEANPOL, UNODC and other
national and regional organizations that are operationally and technically involved in transnational and
organized crime-related issues, and assist in promoting regional approaches to combating organized
crime.

¢ Carry out any other operational duties assigned to him/her by the Police Commissioner;

COMPETENCIES:

Professionalism: Shows pride in work and achievements; demonstrates professional competence and
mastery of subject matter; is conscientious and efficient in meeting commitments, observing deadlines and
achieving results; is motivated by professional rather than personal concerns; shows persistence when faced




with difficult problems or challenges; remains calm in stressful situations. Takes responsibility for
incorporating gender perspectives and ensuring the equal participation of women and men in all areas of
work. Strong negotiation and conflict-resolution skills. Outstanding expert knowledge in the technical field of
work in general and in the specific areas being supervised in particular; strong organizational skills;
experience in the management and administration: ability to review and edit the work of others.

Communication: Speaks and writes clearly and effectively; listens to others, correctly interprets messages
from others and responds appropriately; asks questions to clarify, and exhibits interest in having two-way
communication; tailors language, tone, style and format to match audience; demonstrates openness in sharing
information and keeping people informed. Ability to communicate effectively with a wide range of
international and national and cultural backgrounds.

Teamwork: Works collaboratively with colleagues to achieve organizational goals; solicits inputs by
genuinely valuing other’s ideas and expertise; is willing to learn from others; supports and acts in accordance
with final group decision, even when such decisions may not entirely reflect own position; shares credit for
team accomplishments and accepts joint responsibility for team shortcomings.

Planning and organizing: Develops clear goals that are consistent with agreed strategies; identifies priority
activities and assignments; adjusts priorities as required; allocates appropriate amount of time and resources

for completing work; foresees risks and allows for contingencies when planning; monitors and adjusts plans
and actions as necessary; uses time efficiently.

Leadership: Serves as a role model that other people want to follow; empowers others to translate vision
into results; is proactive in developing strategies to accomplish objectives; establishes and maintains
relationships with a broad range of people to understand needs and gain support; anticipates and resolves
conflicts by pursuing mutually agreeable solutions; drives for change and improvements; does not accept
the status quo; shows the courage to take unpopular stands.

QUALIFICATIONS:

Education: Advanced university degree (Master's degree or equivalent) in law, police management, law
enforcement, security studies, criminal justice, business or public administration, human resources
management, change management or related area. A first level degree in combination with qualifying
experience may be accepted in lieu of the advanced university degree. Advanced training for command/senior
staff (for HOPC) is highly desirable. Specialized training in the area of incumbent’s responsibility (operations,
reform, administration, training etc.) is highly desirable. Graduation from a certified Police Academy or other
national or international Law Enforcement Training Institution is required.

Work Experience: A minimum of 10 years (12 years in absence of advanced degree) of progressively
relevant and active policing service/experience in a national or international law enforcement agency both
at the field and national police headquarters level - required; 5 years of active police experience at policy
making level with strategic planning and management experience in one or few of the following areas:
police operations, human and financial resources management, crime management, police administration,
police training and development, change management (particularly in law enforcement), reform and
restructuring or related field - required; practical direct experience in commanding a regional or a state
level police units, or heading a department at national police HQ level (for HOPC) - required. Previous
UN or international experience is an advantage.

Rank: Senior/Chief Superintendent of Police, Colonel, other equivalent or higher rank.

Languages: French and English are the working languages of the UN. For the post advertised, fluency in oral
and written French is required. Knowledge of English is an advantage.

Preference will be given to equally qualified women candidates.

In accordance with the new Policy on Human Rights Screening of UN Personnel, all individuals who seek to serve




with the United Nations are requested to make “self-attestation” that s/he has not committed any serious criminal offences
and has not been involved in violations of international human rights or international humanitarian law. The exact wording
of the self-attestation is outlined in para. 5.2 of the above-mentioned Policy. The final decision on the selection of an
individual to serve with the United Nations will also be subject to human rights screening.

Date of Issuance: 09 April 2024

http://www.un.org/en/peacekeeping/sites/police




v Y
)
United “ 2 Nations

Job Opening for Position requiring official secondment
[from national governments of Member States of the United Nations Organization
Appointments are limited to service on posts financed by
the support account of peacekeeping operations

Post title and level Criminal Investigations Specialist, P-4

Organizational Unit United Nations Multidimensional Integrated Stabilization
Mission in the Central African Republic (MINUSCA)

Duty Station Bangui

Reporting to Chief of Operations

Duration 12 Months (extendible)

Deadline for applications 08 July 2024

Job Opening number 2024-MINUSCA-89695 -DPO

United Nations Core Values: Integrity, Professionalism and Respect for Diversity

RESPONSIBILITIES:

In compliance with the mission mandate and under the supervision and substantive guidance of the Chief of
Operations, the Criminal Investigation Specialist to Central African Republic police and gendarmerie
directorates of Criminal Investigations will be responsible for providing expert advice on criminal
investigation matters, including, coordinating and functioning of the various components and local police
units under the office of the Director for Criminal Investigations. Within the limits of delegated authority, the
Criminal Investigation Specialist will be performing the following duties:

e Provide advice and assistance to local police and gendarmerie leadership in the development of short,
medium and long term plans and programs for the reform, restructuring and the strengthening of the
capacity of local police and gendarmerie including in strengthening its long term strategic reforms, based
on criminal investigations performance measurements;

e (Co-locate with the local police and gendarmerie dircctors for Criminal Investigations on a daily basis
where possible and practical.

e Provides strategic, tactical and operational advice to the directors of Criminal Investigations in the
planning, directing, controlling, coordinating, and supervising all Criminal Investigation activities of the
local police including its specialized units with an objective of developing the capacity of the Criminal
Investigations Directorates and the local police and gendarmerie on the whole.

e Build capacity of the investigators to efficiently tackle any type of crime and establish an effective and
efficient case management system.

e Advise the directors of Criminal Investigations on the preparation, coordination, and issuance of
operational Plans, operational orders, and directives in accordance with local police policies and
guidelines.

o Establish specialized units within the directorates, State and County levels to deal with certain areas of
investigations and crime management, and to develop the capacity within such units.

e Coordinate the Specialized Police Teams (SGBV and Forensic) activities with internal /external partners
Liaises with Justice/ Correction Section and Special Criminal Court in relation to all important
investigations including crime committed against peacekeepers.

e Supervise all investigations conducted under Urgent Temporary Measures (UTM)

e Improve and build capacity in crime scene management and to establish specialized areas to assist
investigation based on a scientific approach.






































































PLEASE LIST, in reverse order, EVERY EMPLOYMENT YOU HAVE HAD. Use a separate block for each post. Include also service in the armed forces and note any period

during which you were not
FROM

ainfull
TO

employed.

EMPLOYMENT RECORD — SUPPLEMENTARY SHEET

SALARIES PER ANNUM

EXACT TITLE OF YOUR POST:

MONTH/YEAR

MONTH/YEAR

STARTING FINAL

NAME OF EMPLOYER:

TYPE OF BUSINESS:

ADDRESS OF EMPLOYER:

NAME OF SUPERVISOR:

NO. AND KIND OF EMPLOYEES
SUPERVISED BY YOU:;

REASON FOR LEAVING:

DESCRIPTION OF YOUR DUTIES

FROM

TO

SALARIES PER ANNUM

EXACT TITLE OF YOUR POST:

MONTH/YEAR

MONTH/YEAR

STARTING FINAL

NAME OF EMPLOYER:

TYPE OF BUSINESS:

ADDRESS OF EMPLOYER:

NAME OF SUPERVISOR;

NO. AND KIND OF EMPLOYEES
SUPERVISED BY YOU:

REASON FOR LEAVING:

DESCRIPTION OF YOUR DUTIES

FROM

TO

SALARIES PER ANNUM

EXACT TITLE OF YOUR POST:

MONTH/YEAR

MONTH/YEAR

STARTING FINAL

NAME OF EMPLOYER:

TYPE OF BUSINESS:

ADDRESS OF EMPLOYER:

NAME OF SUPERVISOR:

NO, AND KIND OF EMPLOYEES
SUPERVISED BY YOU:

REASON FOR LEAVING:

DESCRIPTION OF YOUR DUTIES

FROM

0

SALARIES PER ANNUM

EXACT TITLE OF YOUR POST:

MONTH/YEAR

MONTH/YEAR

STARTING FINAL

NAME OF EMPLOYER:

TYPE OF BUSINESS:

ADDRESS OF EMPLOYER:

NAME OF SUPERVISOR:

NO. AND KIND OF EMPLOYE
SUPERVISED BY YOU:

REASON FOR LEAVING:

DESCRIPTION OF YOUR DUTIES

(3%

B.1I/C (8-00)
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